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b. Submission requirements: 
i. You must submit a webform that includes internship evaluation questions 

ii. Make sure you answer the reflective prompts with at least five full sentences. 
 

2. Internship Report
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iii. A comparison of the two most recent annual reports can be especially revealing. In 
the case of an internship in a public service area (NGOs, museums, etc.), mission 
statements, fundraising documents, and related reports can clarify specific 
organizational objectives. 

 
4. Overview of the field/industry:  
This section should present information about the history, traditions, organizations, products, and 
expected growth of the field or industry in which you are working. Where relevant, current issues, 
developments, and the effect(s) of political and economic trends on the field or industry should be 
included. 

 
5. Work Assignment(s) 
In this section, describe your duties and responsibilities, the means at your disposal to accomplish your 
assignment, your working conditions (physical setting, hours, and benefits), the general atmosphere, your 
relationship with your supervisor and co-workers and how they interacted with you.  

 
6. Research Project (optional):  
If you wish to integrate a specific research project into your report, please contact your faculty reader to 
discuss details. 
 
7. Description of internship experience: 
Explain the reasons for the choice of this internship, the results (completion of projects, acquisition of 
new skills, application of classroom learning in a professional context). 
 
8. Conclusion  
Summarize the previous section, reflect on what you learned at the internship and how it may have 
contributed towards your future choices – graduate school, career plans, etc. 

 
9. Bibliography:  

a. Footnotes throughout the report, as well as the Bibliography, should follow the format 
required for research in your field.  

b. This section does not count towards the 10-page count. 
c. If you have questions about how to format this, contact your faculty reader, the AUP Library 

or the Academic Resource Center (ARC). 
 
REPORT LAYOUT AND SPECIFICATIONS 

i. Include the following information in the header of all pages: 
1. First Name, Last Name, Student ID number  
2. Internship Report 
3. Name of Company 

mailto:internship@aup.edu
https://aup.libguides.com/research_help
/academics/academic-career-resources/academic-resource-center
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ii. 10 pages, depending on the number of credits. Assignments that are less than the 
page requirement will not be approved.  

iii. Written in English 
iv. A4 paper format 
v. 1” margins top, bottom, left, and right 

vi. 

mailto:internship@aup.edu
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Has the student engaged in analysis 
of the experience and expressed how 
the experience can help prepare 
them for future success? 

    

 
Assessment Rubric for the Informational Interview 

      0- Fail 1 ʹ Inadequate 2- Good 3- Excellent 

Has the student effectively 
communicated the internship 
experience with professionalism? 

    

Did the student follow the 
assignment guidelines? 

    

 
Assessment Rubric for the CV or Resume 

      0-Fail 1 ʹ Inadequate 2- Good 3- Excellent 

Has the student effectively 
communicated their academic and 
professional qualifications with 
professionalism? 

    

Did the student follow the 
assignment guidelines? 

    

Does the CV or resume include the 
latest internship? 

    

 
^ƚƵĚĞŶƚƐ�ŵƵƐƚ�ƌĞĐĞŝǀĞ�Ă�Ϯ�;͞WĂƐƐ͟Ϳ�Žƌ�ŚŝŐŚĞƌ�ŝŶ�Ăůů�ĐĂƚĞŐŽƌŝĞƐ�ŝŶ�ŽƌĚĞƌ�ƚŽ�ĞĂƌŶ�ĐƌĞĚŝƚ�ĨŽƌ�ƚŚĞ�
assignments.  
Students are allowed to resubmit assignments that received a 0 or a 1.  
Students who wish to resubmit assignments must arrange a new deadline with the faculty reader.  
Revised assignments must be submitted within one month after the faculty reader grades the 
internship.  
 
Note: Faculty readers do not grade the employer evaluation. Students will not be held academically 
responsible if the employer does not complete the employer evaluation, or if the employer refuses to 
participate in the informational interview.  
 

Confidentiality 

When preparing your report, please be aware of any confidentiality or non-disclosure agreements you 
may have signed with your organization. Indeed, employers may ask interns to sign confidentiality 
statements, which may have a bearing on what information you may disclose in your internship report 

mailto:internship@aup.edu
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Annex I: Cover Sheet Template
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Annex II: Sample Informational Interview
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